PREPARATION OF CERTIFIED MAILINGS

YOU MUST HAVE A GREEN CARE, RECEIPT AND SIZE 10 BUSINESS
ENVELOPE FILLED OUT COMPLETELY AND PROPERLY FOR EACH
PROPERTY OWNER WITHIN A 500-FOOT RADIUS OF THE SUBJECT
PARCEL OR THEY WILL NOT BE ACCEPTED. AN ENVELOPE FOR THE
OWNER/AGENT SHOULD ALSO BE INCLUDED. ALL OF THE ENVELOPES
MUST BE STAMPED WITH THE CORRECT AMOUNT OF POSTAGE STAMPS
TOTALLING $5.49 IN ORDER TO COVER THE TOTAL POSTAGE AMOUNT
THAT INCLUDES THE CASE NOTICE AND SUPPORTING BACKUP
INFORMATION. |

NO METERED ENVELOPES WILL BE ACCEPTED. THE EXACT COST OF
THE CERTIFIED MAILINGS 1S SHOWN IN THE EXAMPLE BELOW ALONG
WITH AN EXAMPLE TO COMPLETING THE GREEN CARDS. PLACE THEM
BOTH INSIDE THE ENVELOPE BUT DO NOT SEAL OR SEPARATE THE BAR
CODE FROM THE CERTIFIED MAIL RECEIPT. NOTICE IN THE EXAMPLE TO
PLACE POSTAGE DOWN THE RIGHT SIDE OF THE ENVELOPE AND NOT
ACROSS THE TOP INTO THE RECEIPT AREA.

OUR OFFICE WILL INSERT THE PUBLIC HEARING NOTICES, SEAL AND
MAIL. IF YOU HAVE ANY QUESTIONS REGARDING FILLING OUT YOUR
CERTIFIED CARDS AND RECEIPTS, PLEASE CALL (850) 595-3460. DO NOT
WAIT UNTILL SUBMITTAL, AS TO THE APPLICATION CANNOT BE
ACCEPTED IF CORRECTIONS NEED TO BE MADE.
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