[DEPARTMENT LETTERHEAD]

MEMORANDUM :

TO: [Name], Chairman, Board of County Commissioners
THRU: [Name], County Adminisirator

FROM: [Director or Designee Name], [ Department]

DATE: [Date]

RE: [Subject]

[DESCRIBE THE BACKGROUND LEADING UP TO THE EMERGENCY PURCHASE]

F0052 H:MAST_DOCPOLICIESF0052.D0C (Revised 11/1/01)



